
  Employment Opportunity 
Loxahatchee River Center 

 
805 US Highway 1, Jupiter, FL 33477, (561) 743-7123 

A Program of the 
Loxahatchee River District & Friends of the Loxahatchee River 

 
Position:   Community Outreach Coordinator 
Issue Date:    August 5, 2015  Closes:  4 p.m. Thurs., August 20, 2015 
Hours: 8:00 a.m. to 4:00 p.m. Tuesday – Saturday; may be required to work variable 

hours and holidays. 
Salary Range:   $14.98 - $23.21 per hour; Commensurate with experience (new hires lower range) 
Benefits: Comprehensive benefits package that includes vacation and sick leave, medical 

benefits, and retirement plan after investiture. 
Supervisor:   Environmental Education Manager 
 
We are seeking an enthusiastic individual who will develop and conduct programs and events that 
engage families and adults in the community and promote the enjoyment and appreciation for the 
nationally recognized Loxahatchee River, and the River Center, a premier environmental 
education facility. 
 
Primary Duties: 

1. The primary duty is to develop, plan, organize, budget, coordinate, promote and manage 
events and programs to increase community involvement and participation at the River Center 
and on the Loxahatchee River. Examples of previous events and programs include Night on the 
Loxahatchee annual fundraiser, organizing monthly presentations to the Friends of the 
Loxahatchee River civic group, campfires, fishing clinics, kayak tours, bird walks, etc. 

2. Coordinate Friends of the Loxahatchee River civic group.   
a. Includes managing memberships, recruiting new members, and developing and 

managing member activities.   
b. Coordination of Friends monthly meetings, presentations, tours, and other events. 
c. Also includes administrative support for annual, event, and in-kind sponsors and 

development of sponsor recognition programs. 
d. Explore sponsor development and recruitment opportunities 

3. Develop and implement new ideas for public engagement and involvement with specific 
groups (residential developments, retirement communities, special interest groups, and other 
civic organizations) 

4. Support education programs including leading group tours, demonstrations and activities for 
school groups and other audiences. 

5. Support general operations of the River Center as required; may include, but not limited to, 
welcoming visitors, aquarium care, touch tank demonstrations, and general facility upkeep.   



 
Required Knowledge, Skills, and Abilities: 

1. Experience with the development, planning, marketing, budgeting, and execution of events, 
programs and outdoor activities. Preference for experience with environmental programs. 

2. Professional with excellent interpersonal skills. 
3. Excellent verbal and written communication skills. 
4. Excellent organization, planning and time management skills. 
5. Experience managing volunteers and/or interns. 

 
Education/Experience Preferred: 
Minimum of 2 years experience performing related activities and tasks.  Bachelor’s degree preferred. 
Lifeguard, basic first aid, and CPR certifications; or the ability to obtain these certifications within the 
first 4 months of employment. Must be proficient with standard computer software including MS 
Word, Excel, Outlook, PowerPoint, Publisher, and web-based Social Media (Facebook, Twitter, 
Instagram, etc.). 
 
Degree of Physical Effort and Environment: 
Much of the work will be performed at the River Center (an environmental education facility), which 
includes an office setting, a classroom, interactive exhibit space, and outside teaching/meeting 
spaces.  Environmental education programs include field-based classes and tours (e.g., wading/seine 
netting in the river and estuary, kayaking, hiking at parks/beach,), programs at the River Center, and 
programs held at off-site facilities (e.g., Riverbend County Park, Jonathan Dickinson State Park, 
Blowing Rocks Preserve, Girl Scouts facility, etc). 

Ability to conduct education programs and outreach events outdoors in various types of weather and 
water conditions. Handle stairs and ladders. Bending, stooping or reaching for files and equipment. 
Handle boxes, kayaks, and other equipment weighing at least 50 lbs.  Able to handle and work with 
various animals and aquatic organisms.  Strong public relations skills and the ability to work with 
people from a variety of backgrounds and age levels. 

The Community Outreach Coordinator must have a valid Florida’s driver’s license, a clear driving 
record, Level 2 background check, and must pass a pre-employment physical provided at the 
District’s expense. 

Submit Resume to:  

Jocelyn O’Neill, Environmental Education Coordinator 
Jocelyn.ONeill@loxahatcheeriver.org or 561-743-6314 (fax) 
805 N US Highway 1, Jupiter, FL  33477 
www.loxahatcheeriver.org  

mailto:Jocelyn.ONeill@loxahatcheeriver.org
http://www.loxahatcheeriver.org/

